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	ABOUT US


With nearly 30 years experience in the recruitment industry, we specialise in the placement of permanent general office support staff, including Administration & Secretarial, Sales & Marketing and Finance & Accounts. 
We are experienced in creating and providing recruitment solutions and offer a dedicated professional service to both clients and candidates alike. 
Our aim is to provide a positive service with a positive result.
Based in Farnham, Surrey we are ideally located to cover a 10-15 mile radius including Alton, Bordon, Haslemere, Aldershot, Farnborough, Guildford and of course Farnham. 
	OUR APPROACH


Our aim is to build a long standing business relationship with you and your company, enabling us to successfully recruit your new employees. 
Our approach is unique as although you will mainly deal with one consultant, we all are aware of what’s going on and therefore if your consultant is unavailable….someone else can help! 
AREAS OF RECRUITMENT
As generalist recruiters, we source staff for a variety of positions, a selection of which is shown below…. 

ADMINISTRATION & SECRETARIAL

Administration Assistants


Customer Service Executives

Sales Administrators



Call Centre Advisors 

Receptionists 



PA / Administrators 

HR Assistants / Advisors 


Audio Secretaries 

Legal Secretaries



Help Desk Administrators 

SALES & MARKETING 

Telemarketers



Account Managers

Telesales Executives 


Business Development 

Field Sales 




Marketing Executives 

ACCOUNTANCY & FINANCE 

Account Clerks



Qualified / Part Qualified 

Accounts Administrators 


Assistant Accountants 

Credit Controllers



Purchase / Sales Ledger Clerks

Accounts Payable Assistants 

Bookkeepers 

	CANDIDATES


As a rule we meet all candidates we register and take our time getting to know them. This not only means we know exactly what they want, but also we only send you people who are right for the job!
We always listen to your needs and are selective when sending candidates, making 100% sure they fit your criteria. 

As members of TEAM, we are able to provide you with a wider selection of candidates by liaising with our network of local agencies. This saves you the time of dealing with more than one agency and the risk of having to negotiate higher fees!

We have a number of proven ways of attracting candidates and have shown below just how effective each method is. These percentages are based on placements made in 2007:
JOB BOARDS
33%

We use a number of the top advertising sites as well as our own website & the majority of our candidates come to us via this route. 

RE-REGISTRATIONS
24%

We pride ourselves on the fact that many candidates return to us when they are once again seeking employment and have commented on our friendly and helpful attitude. 

TEAM NETWORK
22%

As part of the TEAM network, we are able to liaise with a number of local and national agencies in order to find the right candidates. Having built up strong relationships, this method has proved highly successful. 

LOCAL PRESS
11%

Although the web seems to be the most effective method of advertising, we still have success through newspapers and target specific areas in order to attract the most local candidates. 
OTHER METHODS
10%

Remaining candidates are attracted by means such as Recommendations, Recruitment Fairs and Mailers. 
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